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	2010 Press Event
Submission Form


Please complete all fields on this form and submit by end of day (Eastern US), April 5, 2010 for consideration. All submissions must include this completed form and a complete announcement description. Please review the submission criteria document prior to submission. A draft release is optional but highly recommended. It does not need to be a final release.
Contact Information
Proposal Submitter
This will be the person notified about the status of this submission once decisions are reached.

	Name:
	

	Title:
	

	Company:
	

	Phone:
	

	Email:
	


Onsite Contact Information

Please provide the contact information for the person(s) representing your company at the press event. Please Note: There is a maximum of two people per company who can attend the event.
	Name:
	
	

	Title:
	
	

	Company:
	
	

	Phone:
	
	

	Email:
	
	


Announcement Description (75 Words or Less)
All information shared with ACORD and LOMA for the purposes of the press conference will be kept in strict confidence by both organizations. This information is essential for ACORD and LOMA to evaluate your proposal. Description does not need to be the final text as we understand most releases are still works in progress.
	


Final Check

· Completed Submission Form including the announcement description
· Ensured that this is a new, never released information
· Ensured that your company is paid in full and has submitted all necessary exhibitor and/or sponsor paperwork
· Submitted this Form prior to April 5, 2010 
Submit this completed Submission Form and draft release to:

Michael Carroll, Communications Specialist, ACORD 
Email:
mcarroll@acord.org

Fax:
845-620-3601
